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1. OBHIUE IMTOJIOKEHUSA

1.1. YyeOHo-metommueckuii otnmen (manee — YMO) sBIseTcsl CTPYKTYPHBIM
nonpaszaeienneM ['BIIOY MO «MKAT u JIC» (manee - Komiemk), obecriednBaronum
yOpaBJI€HUE Yy4YEOHOW, METOJWYECKOM, HWHHOBALMOHHOW W  MCCIEI0BATEIbCKON
NESATEIbHOCTBIO TMEJAarorH4ecKux pabOTHUKOB M CTYJIEHTOB [0 peallu3yeMbIM
oOpazoBarenbHbIM nporpammam CIIO.

1.2. YMO co3naercsl, peopranusyercs U JUKBUAUPYETCS Ha OCHOBAaHUM IpUKa3a
nupekropa Komemxka.

1.3. YMO nHaxoauTcs B HEMOCPEICTBEHHOM MOAYUHEHUN 3aMECTUTENS TUPEKTOpa
0 Yy4eOHO-METOANYECKOM padore.

1.4. HenocpenctBeHHOE pPYKOBOJACTBO YMO ocCylIECTBISIETCS 3aMECTUTENEM
JTUPEKTOpa, KOTOPbIM Ha3HadaeTcs U OCBOOOXKZAETCS OT JOJDKHOCTH IPHUKA30M
nupekropa Komiemxka.

1.5. YMO B cBoeli nesTeIbHOCTH PYKOBOJICTBYETCS:

- ®enepanbHbiM 3akoHOM oT 29.12.2012 No 273-®3 «0O6 oOpa3oBaHuU B
Poccuiickon @enepanun»;

IIpukazom MunucrepctBa IIpocBemennss  Poccmiickorn  @enepanmnu  OT
08.04.2021 r. Ne 153 «O0 ytBepxaenuu Ilopsiaka pazpabOTKu MPUMEPHBIX OCHOBHBIX
00pa30BaTeNbHBIX IPOrPaMM CPEeIHEr0 MPOoPEeCCUOHATBFHOTO 00pa30BaHusl, MPOBEACHHUS
UX OJKCIEPTU3bl M BEIEHUSA peecTpa MPUMEPHBIX OCHOBHBIX OO0pPa30BaTEIbHBIX
porpamMm CpeiHero npoecCuoHAIBHOTO 00Pa30BaHUSY;

- Ilpukazom MuHHUCTEpPCTBA HAyKU M BhICIIEr0 oOpa3zoBanusi Poccuiickoi
®denepanun, MunucrepctBa mpocsenieHus Poccuiickoit denepanmm ot 05.08.2020
Ne 885/390 «O npakTH4eckoi MOATOTOBKE 00YUYaIOIIAXCSI»,

- Ilpukazom MunucrepctBa IIpocBemenuss Poccuiickonn ®enepannu oT
08.11.2021 Ne 800 «O6 yTBepknenun nopsaka nposeaerus [ A mo oOpa3oBaTensHBIM
nporpammam CIIO»;

- Ilpukazom Munnpocsemienusi Poccun ot 24 aBrycra 2022 1. Ne 762 «O0
YTBEPKIACHUM  TMOpsAKAa OpraHu3alMd W OCYLIECTBIEHUS  00pa3oBaTEIbHOMN
NEeATEIbHOCTH 10 00pa3oBaTeIbHBIM IpOrpaMMaM CpPEIHEro MpoQecCHOHAIBHOIO
oOpa3oBaHus;

- IIuceMom MunucrepctBa npocseuieHuss PO ot 1 mapra 2023 r. Ne 05-592 «O
HaIpaBJICHUU PEKOMEHAALMI» MO0 peanu3aluyd CpeaHero oOIero oOpa3oBaHUs B
npenenax OCBOEHHUS 00pa30BaTeNbHOW MNPOrpaMMbl CpPEAHETO Mpo(dhecCHOHATBHOTO
oOpa3oBaHus;

- YcraBoMm Kosemxa.

2. 3AIAYN U OYHKIIUHN
2.1. OcuoBHBIMU 3agadamMu Y MO gBisroTcs.



2.1.1. Opranuzanus, KOOpJIUHAIUS U KOHTPOJIb y4eOHO-METOJIUYECKOM, yueOHO-
UCCIIEIOBATENbCKOM paboThl, ocyuiecTBisieMoil B Komemxke.

2.1.2. Ananu3 u BHeOpEeHHE B YUEOHBIN MPOLIECC HOPMATUBHOM M METOIUYECKON
JUTEPATYPhI, HOPMATHBHBIX JOKyMEHTOB TI0 OCHOBHBIM TIpO(heCcCHOHATLHBIM
oOpa3zoBarenbHbIM nporpamMmmam CIIO.

2.1.3. AnHamu3 COCTOSIHMSI y4YEOHO-METOJMYECKOTO OOecIeueHus Y4eOHOro
mpoiiecca U pa3paboTKa MPEeJIoKEHUH MO TOBBIIMIEHUIO €ro pPe3yJbTaTUBHOCTH,
COBEPILICHCTBOBAHUIO ~ 00pa30BaTEIBLHOTO TMpollecca U MOBBIIICHUIO  KadyecTBa
oOpa3zoBaTenbHbIX yenyr B Komnemxke.

2.1.4. Opranmzamusi  yueOHO-meToauueckoi — pabotrel  Komnemxa  mo
00pa3oBaTeNbHBIM MIPOrPaMMaM CPEIHEro MPOo(hecCHOHATBHOTO 00pa30BaHHUS.

2.1.5. Opranusaius paboThl METOAMYECKHUX 00beanHeHui (mpeamerunix, CIII).

2.1.6. Opranusanus MoAroTOBKM MPOMEKYTOUHOM aTTeCTAllMU U TOCYJapCTBEHHOM

uToroBoi arrectanuu ctyaeHtoB (BKP), B Tom wuuncie mnpu mpoBencHUH
JEMOHCTPAIIMOHHOTO 9K3aMEHa.

2.1.7. TlonrotoBKa MOKyMEHTAIIMH JJIsl OPTaHM3AIMH JUIJIOMHOTO U KYpPCOBOTO
MPOEKTUPOBAHUIO CTYACHTOB KOJIJIEIKA.

2.1.8. Opranuzanus IesTeIbHOCTH MO TOATOTOBKE MaTEPHANIOB I MPOXOXKICHUS
IpOLETypbl TOCYAAPCTBEHHONW AaKKPEIUTAlMKM CIEHUATBbHOCTEH M JIUIEH3UPOBAHUS
oOpazoBarenbHO AesTenbHOCcTH Koiemka, Mo MOATOTOBKE IJIAHOBOM M OTUYETHOM
nokyMeHTanuu Kosutemxka.

2.1.9. Ananu3 nauboiiee pe3yJIbTATUBHOTO OIBITA MEIarorniyeckux pabOTHUKOB U
pa3paboTka TPEIOKEHUM IO €ro PaclpoCTPaHEHHIO, B TOM YHUCJE NPUMEHEHHUIO
WHHOBAIIMOHHBIX MEJAarOTHYCCKUX TEXHOIOTHH.

2.1.10. Ocy1iecTBienue NeJaroru4eckoro KOHTPOJIS C LENbIO
COBEpIICHCTBOBaHMUs 00pa3oBaTebHOTO mporiecca B Komiemxke.

2.1.11. Opranuzanus y4eOHO-UCCIEOBATEIbCKON AEATEIHPHOCTA CTYJEHTOB U
MEeJarorHYeCKuX paOOTHUKOB B PETHOHAIBHBIX, BCEPOCCUUCKUX M OTPACIEBBIX
MEPOTIPUATHUSIX.

2.1.12. VYyactue B moabope KaapoB, B pEUICHHWH BOMPOCOB TOBBIIMICHUS
KBaJTu(UKAIMK Miegarorudeckux pabotHukos Komiemxka.

2.1.13. Obecneuennie pyHkmonnpoBanus OOpa3oBaTeIbLHOTO KiacTepa.

2.1.14. VYuactue B mOpoueAype AaTTeCTaluy NeJaroru4eckux pabOTHUKOB Ha
COOTBETCTBHUE 3aHUMAEMOM JOKHOCTH.

2.1.15. Ocy1ecTBieHue II€JarOrM4eCKOT0 KOHTPOJIA c LIETIBIO
COBEpIICHCTBOBaHMUs 00pa3oBaTenbHOro mnpouecca B Komnempxke.



2.1.16. Benenue nenonpoM3BOJICTBA 3aMECTUTENS JHUPEKTOpa IO Yy4eOHO-
METOMYECKON padoTe.

2.1.17. IlocTOsIHHOE COBEPIICHCTBOBAHUE JOKYMEHTAIIMH CHUCTEMbl MEHEKMEHTA
kauecTBa YMO, coOmonenne TpeOOBaHUI CTaHIapTOB.

2.2. Jlns peuieHus ykazaHHbIX 3a1a4 Y MO peanusyer cieayromue QyHKIUu:

2.2.1. Pa3zpaboTka u BHEJpEeHHE YUeOHO-TIPOTPAMMHOTO M Y4eOHO-METOIUUECKOTO
oOecrieueHus CpeaHero mpodeccuoHaIbHOr0 O0pa3oBaHUs, COTJIAaCHO TPEOOBAHUIM
®I'OC CIIO u npodeccuoHaNbHBIX CTaHAAPTOB.

2.2.2. IloaroToBKa HEOOXOAMMOM TOKYMEHTAIIUN U MATEPHAIIOB TSI TIPOXOXKIACHUS

MPOIIETYPHI TOCYIAPCTBEHHON aKKPEAUTAIMH CTICIIHAIBHOCTEH U JIMIICH3UPOBAHUS

Komnemxa.

2.2.3. Pa3zpaboTtka MeponpusaTuii mo 0000IIeHHI0 TIepeaoBOoro (B TOM 4YHCIE U
NIeIarOTMYECKOr0) OMbITAa M BHEIPCHUIO B 00pa30BaTENIbHBIA MPOIECC COBPEMEHHBIX
METO0/I0B U (popM oOydeHHUS.

2.2.4. TlocemieHue 3aHATUN TEAArOorMuyeckKMX paOOTHUKOB B IENISIX: OKa3aHUs
MIOMOIIIA TIPETIOIaBaTeIIsIM; MTPOBEPKHU BBIMOJTHEHUS pabodeil mporpaMMbl M0 YIeOHOU
TUCITUTIINHE, TPO(PECCHOHAIBHOMY MOAYJI0 M y4YeOHOW MpaKkTHKEe; MPaBHUIHBHOCTH
3aIOJTHEHUS JKypHaIa yUeOHBIX 3aHATHA B COOTBETCTBHH C KaJICHIAPHO-TEMATHICCKUM
IJIAaHOM; HAJIMYUS TJIaHa MperogaBaTes.

2.2.5. OpraHuzainusi yd4acTHsl TEIaroruuyeckux paOOTHUKOB U CTYJIEHTOB
Komnemxka B peruoHanbHBIX, BCEPOCCHHCKUX, MEXIAYHAPOIHBIX  MEPONPUATHIX
(KOHKYpCBI,  ONUMIHAMALI,  KOH(PEPEHIMH),  MEPONPHUATHIX,  OPraHU3yEeMbIX
paboromarensmu (BHICTaBKH, (GOPyMBI, BCTPEUH | JIp.).

2.2.6. Opranmzamusi y4yacTHsl TpemnojaBaTenel W coTrpynHukoB Komnmemka B
PETHOHATBLHBIX U BCEPOCCUICKUX KOHKYpCax, B ToM unciie «lIpemogaBatens roga».

2.2.7. IloaroToBKa MIaHOBOW M OTYETHON JOoKyMeHTarmu Komemxka.

2.2.8. OkazaHne METOJWYECKOW M KOHCYJIHTATUBHOM ITOMOIIM IEJarorHuecKuM
paboTHUKAM B ONpe/IEIICHUH CoepKanusi, PopM, METOJIOB U CPEJICTB OOYUCHUS.

2.2.9. Opranmzanus ¥ MNOpPOBEJEHHE KOHKYPCOB YYEOHBIX KaOMHETOB U
naboparopuit Konnemka Ha mpeaAMET uxX yueOHO-METOAUYECKOM 00ECIIEeYeHHOCTH.

2.2.10. Pa3paboTka BHYTPEHHHUX JIOKaJbHBIX akTOB Koiiemka mo HarpaBiIeHUsIM,
OTHECEHHBIM K KoMIeTeHIMu Y MO.

2.2.11. Opranu3zaius NOArOTOBKU U MPOBEICHUS MEeIarorudeckux, MeTOINIECKUX
coBeTOB U 3acenanuii Meroanueckux komuccui (CITIT) Komnemxka.

2.2.12. Pazpabotka u koppektupoBka OOII B coorBercTtBun ¢ ®I'OC CIIO mo
pean3yeMbIM CIICIIUATTEHOCTSIM.

2.2.13. Y4actue B pa3pabOTKe U MOJATOTOBKE JIOKYMEHTAIIMU IO MPOMEXKYTOUHON
aTTECTAIlUU ¥ TOCYIapPCTBEHHON UTOTOBOM aTTECTAIMH CTYJACHTOB, B TOM YHCIIC TTPH

IPOBEJCHUH JIeMOHCTpaImoHHOr0 3k3ameHa (KOC,dOC).



2.2.14. Benenue MOKyMEHTAIIMU 110 AUIUIOMHOMY U KypPCOBOMY MPOEKTHUPOBAHHUIO
CTYJCHTOB KOJUIEKA.

3. CTPYKTYPA
3.1. Crpykrypa u mrar YMO onpenensitorcsi OpraHu3allMOHHON CTPYKTYpOl U
mTaTHeIM pacniucanueM Komemka. DyHKMoOHanbHbIE 00S13aHHOCTH PAaOOTHUKOB,
chepa TOJHOMOYMM M  OTBETCTBEHHOCTH  OMPENEISAIOTCS  JOHKHOCTHBIMU
0053aHHOCTAMH (MHCTPYKIMSIMU), YTBEPXKIACHHBIMU TUpeKTOpoM Kosutemxka.

4. ITIPABA

Pa6otauku YMO umeroT npaso:

4.1. TlonyyaTh MOJHYIO JOCTOBEPHYIO HHGOPMAIMIO OT IPYTUX CTPYKTYPHBIX
noapasnenenuit Komnemka mo cBoeMy HampaBiICHHUIO JIEATEIBHOCTH, a Takxke 00
YCJIOBHSIX TPYJla U TpeOOBAaHUAX OXpaHbl Tpy/ia Ha pabounx Mectax paboTHukoB Y MO.

4.2. JlaBaTh KOHCYJBTAIIUH B YACTH BOMIPOCOB, Kacarommuxcs aestenbHocta Y MO.

4.3. TlpoxomuTh OOyYE€HHE W TIEPETMOATOTOBKY B IICJISIX IOBBIMICHUS CBOETO
po¢heCCUOHAIBHOTO YPOBHSI B YCTAHOBJICHHOM MOPSIAKE.

4.4. 3HaKOMUTHCS C IOKYMEHTaMHU, ONPEACIISIIONIMMHI UX MpaBa U 0053aHHOCTHU 110
3aHUMAaEeMOM TOJ>KHOCTH.

4.5. Bnocutrp mnpennoxenus aaMmMuHuUcTpanuu Komemxka 1o BOmpocaw,
OTHECEHHBIM K QyHKIusiM YMO.

4.6. 3anpammBaTh B YCTAHOBJIEHHOM TIOpSKE y pPaOOTHUKOB APYTHX
noapaznenenuit  Komtemka wuwHOpMaluil0 U JOKYMEHTHI, HEOOXOIUMBIC IS
BBITIOJTHEHUSI IOJKHOCTHBIX 00sI3aHHOCTEH.

4.7. Ucnionp3oBaTh HH(OPMALUIO, COCTABISIONIYI0O KOMMEPYECKYIO TaAHY U UHYIO
kKoHunenmmaneuyto wuHpopmanuo Kommemka W €ro KOHTPareHTOB TOJNBKO B
WHTEpecax BBITIOJHEHHS IOJKHOCTHBIX 00S3aHHOCTEH.

4.8. KoopamHUpOBaTh I€ATEILHOCTh CTPYKTYPHBIX TofpasneneHuit Komiemka mo

BOIIPOCaM, OTHECEHHBIM K QyHKUIUIM YMO.

49. [IlpencraBnsate uHTEepechl Komiemka BO  BCeX TOCYJIapCTBEHHBIX,
OOIIIECTBEHHBIX U HUHBIX YUPESKICHUSIX U OpPraHU3AIUSAX IO BONPOCaM, CBS3aHHBIM C
nestenbHOCThI0O  Kosemka B obimacth  yueOHO-  METOAMYECKOH, HAaydyHOU U
HCCJIEIOBATENIbCKOM paboThl B COOTBETCTBMM C HacTosmmM [lomokeHuem U
JOJDKHOCTHBIMU OOSI3aHHOCTSIMH.

4.10. mets apyrue mpaBa, oOmme s paOOTHUKOB, 3aKpEIyICHHBIE Y CTaBOM
Komnemxka u KOJIEKTUBHBIM JJOTOBOPOM.



5. OTBETCTBEHHOCTDb

5.1. PabotHukun YMO HecyT OTBETCTBEHHOCTb B COOTBETCTBUH C JICUCTBYIOIIUM

3aKkoHoAaTenbCcTBOM Poccniickon denepannn:

5.1.1. 3a HEBHIIOJIHEHHWE WM  HEHAJJIEXKAIlee  BBINOJHEHHE  CBOMX
(GyHKIMOHATBHBIX 00S3aHHOCTEH, MPEAYCMOTPEHHBIX TOJKHOCTHBIMHU OOS3aHHOCTSIMU
(MHCTPYKIHSIMH).

5.1.2. 3a HeucnoNHEHUE WIM HEHaJIexallee UCIOJHEHUE 3aKOHOIATEeNbHbBIX WU
MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, JEHCTBYIOIIUX Ha Tepputopuu Poccuiickoi

®denepanuy, NOCTAHOBJICHUN, MPUKA30B, PACHOPSHKEHUNH M MHBIX HOPMATHUBHBIX
aKTOB HEMNOCPEACTBEHHOTO PYKOBOAMTENSA, 3aMECTUTENS JUPEKTOpa MO Y4eOHO-
METOMYECKON padoTe U AUPEKTOpA KOJIIEIKA.

5.1.3.3a HeBbImonHeHWe W (MIM) HapylieHHEe TPeOOBAHUN OXpaHbl Tpyda H
MOKapHOW  0OE€30IMacCHOCTH,  YCTAaHOBJICHHBIX  3aKOHOJATEIbHBIMHU W HUHBIMU
HOPMATHBHBIMHM TPABOBBIMU AaKTaMH, HOPMATHUBHBIMU TEXHUYECKHMH, JOKATbHBIMU
HOPMATHUBHBIMH JOKYMEHTaMH (MHCTPYKITUSIMH) Ha CBOMX pabOYMX MECTax.

5.1.4.3a pomymieHHBIE HAPYIICHUS IUCIUIUIMHBI TPYyJAa, MPaBUI BHYTPEHHETO
TpyloBOrO pacnopsaka Komnemxa.

5.15.3a  HempaBWIbHOE  BEIEHHWE  JIOKyMEHTAIlUd,  HECBOECBPEMEHHOCTH
MOATOTABIMBAEMbBIX PEIICHUM, MCKAKEHUE MJaHHBIX M HMX HECBOEBPEMEHHOE
MIPEJCTABIICHHUE.

5.1.6. 3a mapymenue ycraHoBieHHOro B Koimemke pexuma KOMMEpUYeCKOu
TANHBI.

5.1.7. 3a mHapymeHwe mpaBwiI OOpamieHUus C JOKYMEHTAMH, COACPKAITUMHU
CBEJICHUS, COCTaBIIAIOIIME KOMMEPYECKYI0 TalHy M UHYI KOH(QUIECHIUAIbHYIO
uHpopmanuio Komienxka i ero KOHTPAreHTOB, a TAKXKe yTpaTy HOCUTENEH ¢ TaHHOU
uH(popmanuen.

5.1.8. B unbIX ciy4asix, mIpeayCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOAATEILCTBOM

Poccutickon ®@enepanum.

5.1.10. OTBeTcCTBEHHOCTh 3a KauyeCTBO M CBOCBPEMEHHOCTHh BBITIOJHCHUS
BO3JIOKEHHBIX HactosumM [lonoxennem Ha YMO 3amay u QyHKIuE Hecer
pykoBoautesb Y MO - 3aMecTUTENb IUPEKTOPA.

Pa3paborano:
3aMEeCTUTENh JUPEKTOpa H.N. Mockanenko

“r 2024
CormnacoBaHo:

FOPUCKOHCYJIBT Cyxux U.C.
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